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IMPORTANT INFORMATION AND INSTRUCTIONS FOR PRO SE

ABOUT LEGAL PROCEEDINGS

. A pro se litigant is a person who represents himself on a legal matter without the legal advice and
representation of an attorney licensed to practce law.

. It 1s highly recommended that you consult with an attorney before deciding to represent yourself
in coutt.

. The Pro se Coordinator and the Clerk are not an attorneys and cannot give legal advice,
represent you in court, tell you what to say, do or write, nor tell you about your legal rights and
remedies.

. The Pro se Coordinator can give information and guidance on how the court system works,

what forms are available for your use, local procedures for Elmg yout forms and getting a hearing
date, and agencies in the community that may be able to assist you.

. It is the pro se litigant's :esponsibi}ity to file the appropriate pleadings with the Clerk of Court,

prope_tly serve the opposing party with a copy of all documents, and make sure that the other party
1s given sufficient notice of the hearing.

. Theze is no confidential relationship between Family Law Pro Se staff and pro se litigants.

ABOUT THE COURT HEARING

. Be prepared to tell the Court what specific issues are to be addressed. Itis recommended that you
wiite down all the issues and concerns that you will need to know in court, rather than rely on
memory.

. The parties are not allowed to speak to each other - all questions and objections must be directed

to the judge. Address the judge as “Your Honor” and request permission to address the court
before speaking. Do not talk while the judge is talldng,

. Minor children should be left at home or with an adult in the courthouse lobby. The court will not
address family law issues while the minor child(ren) are present.

. Be sure to dress appropmiately: no shorts, flip flops, slippers, halter or low cut tops, tight or short
skirts/dresses.

» All parties must maintain the utmost respect for the Court and each other - at all times.

. The court will not tolerate emotional outbursts. If you disagree with the judge's decision, refrain

from yelling, cursing, or making rude, threatening or other inappropriate comments.

. CAUTION: The judge can hold you in contempt of court for inapproprate actions or words,
and you could be fined and/or incarcerated.



INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW FORM
12.981(c)1),
PETITION FOR ADOPTION OF ADULT BY STEPPARENT

When should this form be used?

This form should be used when a stepparent is adopting his or her spouse’s adult child. You
must obtain the written consent of the adult child to be adopted, as well as the written consent of
his or her spouse (if married).

This form should be typed or printed in black ink. The name to be given to the adoptee after the
adoption should be used in the heading of the petition. The stepparent is the petitioner, because
he or she is the one who is asking the court for legal action. You must have your signature
witnessed by a notary public or deputy clerk.

After completing this form, you should file the original with the ¢lerk of the circuit court in the
county where either you or the adoptee live and keep a copy for your records.

‘What should I do next?

For your case to proceed, you must have the written consent of the adoptee, and his or her spouse
if married. Consent of the birth parent is not required, but written notice of the final hearing on
the adoption must be provided to the parents, if any, or proof of service of process must be filed
showing notice has been served on the parents. If you know where they live, you must use
personal service. If you absolutely do not know where they live, you may use constructive
service. For more information about personal and constructive service, you should refer the
“General Instructions for Self-Represented Litigants” found at the beginning of these forms
and the instructions to %0 Florida Family Law Rules of Procedure Forms 12.910(a) and
12.913(b) and &0 Florida Supreme Court Approved Family Law Form 12.913(a). However,
the law regarding constructive service is very complex and you may wish to consult an attorney
regarding that issue. '

When you have filed all of the required forms and met the requirements for consent as outlined
above, you are ready to set a hearing on your petition. You should check with the clerk of court,
family law intake staff, or judicial assistant to set a final hearing, and notify the other

party(ies) using a Notice of Hearing (General), ®01 Florida Supreme Court Approved Family
Law Form 12.923, or other appropriate notice of hearing form.

Where can I look for more information?
Before proceeding, you should read “General Information for Self-Represented Litigants”
found at the beginning of these forms. See Chapter 63, Flonda Statutes, and Florida Family
Law Rule 12.200(a)}(2) for further information.

Special notes...

Instructions for Florida Supreme Court Approved Family Law Form 12.581(c)(1), Petition for Adoption of Adult by Stepparent (03/04})



With this petition you must file the following:

. Stepparent Adoption: Consent of Adoptee, 2u[ Florida Supreme Court Approved
Family Law Form 12.981(a)2)
. Stepparent Adoption: Consent of Adult Adoptee’s Spouse, % Florida Supreme

Court Approved Family Law Form 12.981(c)(2), if the adoptee is married

THIS ADOPTION MAY AF FECT THE ADOPTEE’S INHERITANCE.

Remember, a person who 18 NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill
out these forms, that person must give you a copy of a Disclosure from Nonlawyer, %[ Flonda
Family Law Rules of Procedure Form 12.900 (a), before he or she helps you. A nonlawyer
helping you fill out these forms also must put his or her name, address, and telephone number on
the bottom of the last page of every form he or she helps you complete.

Instructions for Florida Supreme Court Approved Family Law Form 12.681(c)(1), Petition for Adoption of Adult by Stepparent (03/04)



IN THE CIRCUIT COURT OF THE FIRST JUDICIAL CIRCUIT,
IN AND FOR SANTA ROSA COUNTY, FLORIDA

Case No.:

Division:

IN THE MATTER OF THE ADOPTION OF

{use name to be given to adult} Adoptee.

PETITION FOR ADOPTION OF ADULT BY STEPPARENT

Petitioner, {full legal name} , files this

petition for adoption of the above-named adult, pursuant to Chapter 63, Florida Statutes, and
states:

1. This is an action for adoption of an adult by the adult’s stepparent, Petitioner.

o2 I desire to adopt {adult’s full ls__’gﬂl name}

who was born on {date} : , at {city, county and state}

L

I desire to adopt the adult because:

4, I am years old, and I have resided at {address}

Florida for years.

5. The adoptee’s name shall be:

6. The adoptee’s birth parents are:

Father’s Name Birth date
Address
Mother’s Name Birth date
Address

Family Law Form 12.981(c)(1), Petition for Adoption of Adult by Stepparent {03/04)



7. Notice. Notice to the birth parents was made by:

3. Consent.

[+ all that apply]

___ a. The consent of the adoptee ig attached.

____ b. The adoptee is married to {full legal name of adoptee’s spouse}

and the consent of the spouse is attached.
c. The adoptee is not married.

9. Written notice of this final hearing was provided to the parents or proof of service of
process showing notice has been served on the parents is attached.

WHEREFORE, I request that this Court enter a Final Judgment of Adoption of the adult
by Petitioner Stepparent and change the name of the adoptee.

Y understand that I am swearing or affirming under oath to the truthfulness of the
claims made in this petition and that the punishment for knowingly making a false
statement includes fines and/or imprisonment.

: Dated:
TR - - Signature of Party
: : Printed Name:
Address:
City, State, Zip:
Telephone Number:
Fax Number:
STATE OF FLORIDA
COUNTY OF
Sworn to or affirmed and signed before me on by
NOTARY PUBLIC or DEPUTY CLERK
[Print, type, or stamp commissioned name of notary
or clerk.]
Personally known
Produced identification

Type of identification produced

IF A NONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN
THE BLANKS BELOW: [ £ fill in all blanks]

1, {full legal name and trade name of nonlawyer}

a nonlawyer, located at {sireet} , {city} ;
{state} , {phone} , helped {name} ,

who is the petitioner, fill out this form.

Family Law Form 12,981(c)(1), Petition for Adoption of Adult by Stepparent {03/04)



INSTRUCTIONS FOR FLORIDA SUPREME COURT APPROVED FAMILY LAW FORM
| 12.981(c)(2),
STEPPARENT ADOPTION: CONSENT OF ADULT ADOPTEE’S SPOUSE

When should this form be used?
This form must be completed by the spouse of an adult who is being adopted.
This form should be typed or printed in black ink. After completing this form, the spouse of the
adoptee should sign the form before a notary public or deputy clerk. You should file the original

with the clerk of the circuit court in the county where the petition for adoption of an adult was
filed and keep a copy for your records.

Special notes...

Remember, a person who is NOT an attorney is called a nonlawyer. If a nonlawyer helps you fill out
these forms, that person must give you a copy of Disclosure from Nonlawyer, %0 Florida Family
Law Rules of Procedure Form 12.900 (a), before he or she helps you. A nonlawyer helping you fill
out these forms also must put his or her name, address, and telephone number on the bottom of the
last page of every form he or she helps you complete.

Instructions for Florida Supreme Coust Approved Family Low Form 12.981{c){(2), Stepparent Adoption: Consent of Adult Adoptee’s Spouse
(03/04)



IN THE CIRCUIT COURT OF THE FIRST JUDICIAL CIRCUIT,
IN AND FOR SANTA ROSA COUNTY, FLORIDA

Case No.;
Division:

IN RE: THE ADOPTION OF

[use name to be given to child(ren)} Adoptee(s).

STEPPARENT ADOPTION: CONSENT OF ADULT ADOPTEE’S SPOUSE

1. L, {full legal name} ;amthe ( ) wife ( ) husband of
{full legal name} , who Petitioner, {full legal
name} ~__ wishes to adopt.

2. I consent to the adoption of my spouse by Petitioner. |

3. I understand my right to choose a person who does not have an employment, professional,

- or personal relationship with the adoption entity or the prospective adoptive parents to be
present when this affidavit is executed and to sign it as a witness. The witness I selected
is: {full legal name}

] understand that I am swearing or affirming under oath to the truthfulness of the
claims made in this consent and that the punishment for knowingly making a false
statement includes fines and/or imprisonment.

Dated:
Signature of Spouse
Printed Name:
Address:
: City,-State, Zip:
Telephone Number:
Fax Number:
Signature of Witness Signature of Witness
Printed Name: Printed Name:
Business Address: Business Address:
Home Address: Home Address:
Driver’s License or Driver’s License or
State ID Card No.: ) State ID Card No.:

Family Law Form 12.981{c)(2), Stepparent ﬁ;duptiun: Consent of Adult Adoptee’s Spouse (03/04)



STATE OF FLORIDA

COUNTY OF
Sworn to or affirmed and signed before me on by
NOTARY PUBLIC or DEPUTY CLERK
[Print, type, or stamp commissioned name of notary
or deputy clerk.]
Personally known

Produced identification
Type of identification produced

IF ANONLAWYER HELPED YOU FILL OUT THIS FORM, HE/SHE MUST FILL IN
THE BLANKS BELOW: [ & fill in all blanks]
L {full legal name and trade name of nonlawyer} :
a nonlawyer, located at {street} , {city}

{state} , {phone} , helped {name}
who is the _ , fill out this form.

Farnily Law Form 12.981(c)(2), Stepparent Adoption: Consent of Adult Adaptee's Spouse {03/04)



