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NOTICE TO PARTIES WHO ARE NOT REPRESENTED BY AN ATTORNEY WHO IS A 

MEMBER IN GOOD STANDING OF THE FLORIDA BAR 

If you have questions or concerns about these forms, instructions, commentary, the use of the forms, 

or your legal rights, it is strongly recommended that you talk to an attorney. If you do not know an 

attorney, you should call the lawyer referral service listed in the yellow pages of the telephone book 

under "Attorney." If you do not have the money to hire an attorney, you should call the legal aid 

office in your area. 

Because the law does change, the forms and information about them may have become outdated. 

You should be aware that changes may have taken place in the law or court rules that would affect 

the accuracy of the forms or instructions. 

In no event will the Florida Supreme Court, The Florida Bar, or anyone contributing to the production 

of these forms or instructions be liable for any direct, indirect, or consequential damages resulting 

from their use. 

FAMILY LAW PROCEDURES 

Communication with the court. Ex parte communication is communication with the judge with only 

one party present. Judges are not allowed to engage in ex parte communication except in very limited 

circumstances, so, absent specific authorization to the contrary, you should not try to speak with or 

write to the judge in your case unless the other� is present or has been properly notified. If you 

have something you need to tell the judge, you must ask for a hearing and give notice to the other 

party or file a written statement in the court file and send a copy of the written statement to the 

other party. 

Filing a case. A case begins with the filing of a petition. A petition is a written request to the court for 

some type of legal action. The person who originally asks for legal action is called the petitioner and 

remains the petitioner throughout the case. 

A petition is given to the clerk of the circuit court, whose office is usually located in the county 

courthouse or a branch of the county courthouse. A case number is assigned and an official court file is 

opened. Delivering the petition to the clerk's office is called filing a case. A filing fee is usually required. 

The Florida Rules of Judicial Administration now require that petitions, pleadings, and documents be 

filed electronically except in certain circumstances. Self-represented litigants may file a petition or 

other pleadings, motions, and documents electronically; however, they are not required to do so. 

If you choose to file your petition electronically, you must do so in accordance with Florida Rule of 

Judicial Administration 2.525, and you must follow the procedures of the circuit within which you file. 

The rules and procedures should be carefully read and followed. 

Service of the original petition or supplemental petition. When one party files a petition, motion, or 

other pleading, the other party must be "served" with a copy of the document. This means that the 

other party is given proper notice of the pending action(s) and any scheduled hearings. The person 
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